RTW Checklist
Please provide your Right to Work documentation.
If you can provide documentation from List A, there is no restriction on their right to work in the UK.

List A:
Acceptable documents:

1. A passport showing the holder, or a person named in the passport as the child of the holder, is a
British citizen or a citizen of the UK and Colonies having the right of abode in the UK.
2. A passport or national identity card showing the holder, or a person named in the passport as the
child of the holder, is a national of a European Economic Area country or Switzerland.
3. A Registration Certificate or Document Certifying Permanent Residence issued by the Home
Office to a national of a European Economic Area country or Switzerland.
4. A Permanent Residence Card issued by the Home Office to the family member of a national of a
European Economic Area country or Switzerland.
5. A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home
Office to the holder indicating that the person named is allowed to stay indefinitely in the UK, or has
no time limit on their stay in the UK.
6. A current passport endorsed to show that the holder is exempt from immigration control, is
allowed to stay indefinitely in the UK, has the right of abode in the UK, or has no time limit on their
stay in the UK.
7. A current Immigration Status Document issued by the Home Office to the holder with an
endorsement indicating that the named person is allowed to stay indefinitely in the UK or has no
time limit on their stay in the UK, together with an official document giving the person’s permanent
National Insurance number and their name issued by a Government agency or a previous employer.
8. A birth or adoption certificate issued in the UK, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a
previous employer.
9. A birth (short or long) or adoption certificate issued in the Channel Islands, the Isle of Man or
Ireland, together with an official document giving the person’s permanent National Insurance
number and their name issued by a Government agency or a previous employer.
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10. A certificate of registration or naturalisation as a British citizen, together with an official
document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.

Proof of Identity checklist for individuals
You cannot use one form of identification for both name and address.
For example, if you provide your driving licence as proof of your name you must provide another
form of identification for your address, such as a utility bill.

Proof of Name












Current signed passport
Original birth certificate (UK birth certificate issued within 12 months of the date of birth in
full form including those issued by UK authorities overseas such as Embassies High
Commissions and HM Forces)
EEA member state identity card (which can also be used as evidence of address if it carries
this)
Current UK or EEA photocard driving licence
Full old-style driving licence
Photographic registration cards for self-employed individuals in the construction industry CIS4
Benefit book or original notification letter from Benefits Agency
Firearms or shotgun certificate
Residence permit issued by the Home Office to EEA nationals on sight of own country
passport
National identity card bearing a photograph of the applicant

Proof Of Address











Utility bill (gas, electric, satellite television, landline phone bill) issued within the last three
months
Local authority council tax bill for the current council tax year
Current UK driving licence (but only if not used for the name evidence)
Bank, Building Society or Credit Union statement or passbook dated within the last three
months
Original mortgage statement from a recognised lender issued for the last full year
Solicitor’s letter within the last three months confirming recent house purchase or land
registry confirmation of address
Council or housing association rent card or tenancy agreement for the current year
Benefit book or original notification letter from Benefits Agency (but not if used as proof of
name)
MRC self-assessment letters or tax demand dated within the current financial year
Electoral Register entry
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NHS Medical card or letter of confirmation from GP’s practice of registration with the
surgery
Documents we will not accept include, but are not limited to
Provisional driving licence
Mobile phone bills
Credit card statements
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